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CAREER TALKS

YOUR TRAITS AND SKILLS FOR CAREER
DEVELOPMENT - CLASSROOM




LEARNING OBJECTIVES

By the end of this module you will be able to:

o Txplaiv v a broader context, the key requirements and
elements for successful career development

e Txplaiv the difference between Personality Traits aud
Transferable Skills and how these are importavt for
specific Job roles and career development

e Reflect on future career opportunities and the areas
that require focus for building a career in a specific
direction




MY FUTURE CAREER SHOULD BRING ME ...
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MY FUTURE CAREER SHOULD BRING ME ...
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v Depending on the person and your personal reasous, all
areas are very important. Tt the woney is great but

A the Job is horrible and offers vo growth opportumities,
how happy are vou in the end?

Or if the job is great and makes you happy, but the
moviey part is vot up to standard? For how long will

L you remain happy and satisfied?
e Nevertheless, some of us may choose for financial
p o reward (so short term) and others more for job
,lf content (long term). That is all good and fine.
\
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CAREER DEVELOPMENT - TOP TIPS
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1. Tdentify your talents, We all have talents each of which can be nseful
n mawny situations. Bxplore what can vou brivg to the table. what are
the thivgs you are good at? What is the value that you can add?

2. Embrace your strevgths and weakvesses. What is your kryptovite?
Be proud of i, But also know the things that can limit you. These
may be developed if possible bt at least cousider the fact there are
some weakuesses so you know what is possible and what may be more
challewging.

2. Turn around vour Meah ... But' thoughts. Don't limit your view but
broaden in and think positively. See the opportunities and take thewm.

4. Kuow vour skill and trait gaps. Remaiv opev to feedback and chanae
where necessary. Keep developing vourself and build your skillset uwtil
you achieve mastery.



CAREER DEVELOPMENT - TOP TIPS
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5. Wap out your career development plan. Think about the future.
wWhere do you want o be in 5,10, 15 vears. Build a 5-year plav.

.  Oww vour career development, Don't sit and wait until good thivgs
happen. Be pro-active and take actiow.

7. Remain open to change. Chanae is the only constant so do ot et
stuck v one place. Embrace change as a good +hivg and fivd new

opportunities.

Success Is vever guaranteed but if you sit back and relax, there is a
guaravtee for sure and that is that vot much will happen, avd you will
not achieve vour career goals.



FOR INSPIRATION - INDUSTRIES TO PURSUE A CAREER
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PURSUEING YOUR CAREER
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If you are not yet sure about the Industry of your interest (and
that is very common) you wmay want engane in a workplace visit and ° °
get o know some of the job profiles v such industry,

This will help you to assess what would be thivg that you want +o
a0 for and even thew ... it is vot set n stonel Becaunse secing the
opportumities and being open to thange, you might vot want +to
pursue a career v ove single direction. Ove thing might lead +o the
next.

Keep W mind that the job wmarket is volatile and ever changing,.
Check the World Economic Forum web pages:

o https//www.weforumora/reports/

o https//www.weforumora/reports/the-future-of-jobs-report-
2.02.2/nfoaraphics



https://www.weforum.org/reports/
https://www.weforum.org/reports/the-future-of-jobs-report-2023/infographics
https://www.weforum.org/reports/the-future-of-jobs-report-2023/infographics

PERSONALITY TRAITS & TRANSFERABLE SKILLS \‘

Personality traits
relate to your
tharacter as a persow:
how vou are, and the
attitude related +o it.
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Travsferable skills are
learnt abilities that
can help von at work or
v life, so n a variety of
Situations.



PERSONALITY TRAITS & TRANSFERABLE SKILLS
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A persovality trait is duite similar +o a transterable skill, but there is a slight
differevce.

A personality trait relates to your character as a person: how \ou are, and
the attitude related o it. A persovality trait is something that we developed
n life, throuah our upbringing and our experiences. T+ can be chanaed but
that takes quite some time and effort.

A travsterable (or soft) skill on the other hand is very much learnt belhavior
and therefore can be improved and developed. T+ can help o at work or in
life in a variety of situations. You can improve your commumication skills and
team-work <kills,

Vour personality may indicate what job you may like o do but your “Soft Skills”
defive how aood vou may be at it
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PERSONALITY TRAITS
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There are both positive and vegative personality
traits.

Positive personality traits can be thivgs like
helpfulness, optimism, honesty, friendliness, and
respovsibility.

Negative personality traits can be potentially career
imiting. Things like laziness, arroaaunce, recklessness,
disrespect, and impatieuce.

Nevertheless, these can very well be part of us, so we
must be aware of those negative personality traits.
we must recognize thewm and make sure that they
don't get v the way of our goals.
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POSITIVE PERSONALITY TRAITS

HELPFUL OPTIMISTIC HONEST
FRIENDLY RESPONSIBLE
SELF CONFIDENCE ENTHUSTASWM HUMOR
AMBITION CURTOSITY
COURAGE CONSIDERATE GENEROSTTY
¢
OPENNESS LOYALTY '

. /.



NEGATIVE PERSONALITY TRAITS

LAZYNESS ARROGANCE RECKLESSNESS
IWMPATIENCE DISRESPECT

JEALOUSY GREED WMANIPULATION
STUBBORNESS DISHONESTY

CINISISM RUDENESS SELFISHNESS

APATHY PESSIMISM



TRANSFERABLE SKILLS
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Teamwork, flexibility, problewm solving, critical thinkivg, adaptability,
communication and attention to detail are good examples of .
transferable skills,

An example:

It vou are a caring and friendly person you might like +o work v jols
that wvolve people, for example Health Care. Mour commumication and
problem-solving skills wmay defive how good vou are at it

It these skills are vot up to standard, you wmay vot succeed and o may
even develop avxiety and stress. The good news is that vyou cav develop
your transferable skills which means you cam improve and with that be

increasingly successtul at what you love +o do.

This meavns that finding a job role that matches your personality is ouly
part of the equation. You alse need to find a role that watches vour
skillset,
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LEADERSHI? COMMUNICATION TEAMWORK

ORGANISATION PROBLEM SOLVING

TIME MANAGEMENT CREATIVITY DATA ANALYSTS

ATTENTION TO

DETATL COMPUTER SKTLLS
DEALING WITH
WRITING ADAPTABILITY CONFLTCT

PUBLIC SPEAKING CRITICAL THINKING



WHY IS THIS IMPORTANT?
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whewn vou apply for a job, it is the Personality
Traits and Transferable Skills vour employer
will be interested i, What do vou bring to the
business? What are vour strewaths and
weaknesses? How do you add value to the
employer?

So, reflecting ow and knowivg about vour strewaths and
weaknesses Will help you understand your development needs,
bt it will surely help vou with your CV writing, your
applications and Job interviews, selecting the right employer
and Job role and with all that .. your career development.
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LOGISTICS AS AN EXAMPLE -BUZZ WORDS

SEA TRANSPORT

CARGO

PLAINS, TRAINS AND

AUTOMOBILES
=\
ATR
DPDHL TRANSPORT

FROM HERE TO

THERE (A TO B)
TRANSPORT

ROAD PRIVERS

TRANSPORT
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A CAREER IN LOGISTICS

j"‘i Working n gronps of 4

Tv our group, for your assigned job role, defive:

lﬂr‘? o What transferable skills and personality traits would e
kw required? (TOP 3 of each)

o How do you think these add +o success?

@ 10 to 15 miuntes
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JOB TITLE — HEAVY GOODS VEHICLE DRIVER

JOB PESCRIPTION:

TO DELIVER PRODUCTS TO DIFFERENT LOCATIONS THROUGHOUT THE
COUNTRY IN A SAFE AND EFFLCTENT MANNER, WHILST OBSERVING ALL
LEGAL REGULATIONS.

WHAT PERSONALTTY TRATLTS AND TRANSFERABLE SKILLS ARE NEEDED? TOP 3 OF BACH

@ 3
PERSONALTTY TRALTS ' TRANSFERABLE SKTLLS g’)
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JOB TITLE —HEAVY GOODS VEHICLE DRIVER
HOW PO YOU THINK THESE CAN ADD TO SUCLESS?
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JOB TITLE - TRANSPORT PLANNER

JOP PESCRIPTION:

TO PLAN THE DATLY ROUTES FOR ALL DRIVERS, CONSIDERI NG VARIABLES
LTKE LEAVE DAYS, SPECIFIC PELIVERY TIMES AND TRAFFLC SITUATIONS,

WHAT PERSONALTTY TRATLTS AND TRANSFERABLE SKILLS ARE NEEDED? TOP 3 OF BACH

@ £
PERSONALTTY TRALTS ' TRANSFERABLE SKTLLS g’)
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JOB TITLE — TRANSPORT PLANNER
HOW PO YOU THINK THESE CAN ADD TO SUCLESS?
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JOB TITLE - WAREHOUSE SUPERVISOR

JOB PESCRIPTION:

TO SUPERVISE THE WAREHOUSE CREW AND WMAKE SURE DEADLINES ARE
ACHIEVED WITHOUT ERRORS WHILST KEEPING STAFF MOTIVATION AND
WMORALE AT A HIGH.

WHAT PERSONALTTY TRATLTS AND TRANSFERABLE SKILLS ARE NEEDED? TOP 3 OF BACH

@ 3
PERSONALTTY TRALTS ' TRANSFERABLE SKTLLS g’)
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JOB TITLE—WAREHOUSE SUPERVISOR
HOW PO YOU THINK THESE CAN ADD TO SUCLESS?
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YOUR ADDITIONAL NOTES

B
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YOUR ADDITIONAL NOTES

B
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ONE WORD ... ONE SENTENCE

@

MY WORD THAT DESCRIBES TODAY'S WORKSHO?P IS ..

T CHOSE THAT WORD BECAUSE ...
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THANKYOU FOR YOUR TIME

Al AND ATTENTION
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